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Community Small Grant Fund
Terms and Conditions
Please make sure you read the terms and conditions carefully before signing and if you are unsure or require further information get in touch. 

These are the rules that you must agree to abide by if you receive a grant through the Rastrick Big Local Community Small Grant Fund.  We will only award a grant to the same group/organisation/project once in a 12 month period.  
You must agree with the terms and conditions attached to your project approval and return a signed copy before payment will be processed. They may include any special conditions for your particular project.

Use of Grant
You must use the grant for the purposes detailed and agreed upon in your application and confirmation letter or email.   The grant must not be used for any other purpose without prior written consent from Rastrick Big Local.   The grant must be spent within twelve months of award.  This will be monitored throughout the timescale of the grant.
Changes to the Project Specification 
You must inform Rastrick Big Local as soon as possible of anything that might affect the delivery of your project and therefore the grant, and how it is used. You must seek permission from Rastrick Big Local before you make any changes to how the grant is used. 

Failure to do so may result in the grant being withdrawn and the organisation repaying any funds used back to Rastrick Big Local. Contact must be made to discuss any issues/changes you may wish to make. 

Accountability 
You must keep records showing how you have spent the grant, including receipts and or
invoices and copies of these must be attached to your monitoring form for auditing purposes. 

The grant awarded to your organisation from Rastrick Big Local Community Small Grant Fund
is public funds and must be open to scrutiny 

Monitoring 
You must agree to allow Rastrick Big Local to visit your organisation to see how the grant is 
being used. We will contact you and give prior notice before any visit. 

You must complete the monitoring form with receipts for the funds and return it within a month 
of completing the spending of the grant, unless otherwise agreed. 

Publicity 
All publicity relating to the activity/project must refer to the contribution made by the Rastrick 
Big Local Community Small Grant Fund. 


Leaflets and posters or any other publicity materials must use Rastrick Big Local and Community Foundation for Calderdale Logos. Copies of any newspaper articles, photographs, 

should be attached to the Monitoring Form. These will be used to publicise and record the 
work of the Rastrick Big Local. 

Repayment of the Grant
The organisation will repay the grant to the Rastrick Big Local Community Small Grant Fund if 
it breaches any of the terms and conditions set out and agreed, and or fails to provide the 
monitoring information required, including evidence to support the agreed use of the grant. 

Special Conditions 

Special conditions may be added by the Rastrick Big Local Community Small Grant Fund to 
the terms and conditions of any grant awarded if it is deemed necessary. The details of any 
special conditions will be discussed with you and will be listed below as required. 

Special Conditions: TBC 
   





Please sign and return a copy of the terms and conditions  **by email**  and keep a copy on file for your reference.

I/we have read and understand and agree to the terms and conditions attached to the award 
of the grant and will abide by them in completing the spending of the grant. I/we will repay the
any funding allocated which is not spent within one month of completing the project or any 
funds spent on items that have not been authorized by Rastrick Big Local. 

Group/Organisation/project - 
Print Name  _________________________________________________________


Name of group/organisation/project_____________________________________


Position held ________________________________________________________


Signed ______________________________________________________________

Date ________________________

Community Small Grant Fund
Application Form 

	Name of group/organisation/project
	

	Contact name
	

	Address
	

	Postcode
	

	E mail
	

	Telephone 
	

	Name of your proposed project 


	

	Where will your project take place?
	

	When will your project be carried out?
	


	Outline of your proposed project? (provide information about how the project came about, what the project will do, who will be involved, etc. 

	



Which of the priorities does your activity / project address?  

(activities / projects must meet at least one of the priorities and aim to make a real difference to the group/organisation and or the wider community, mark with a cross). 

	People
	Activities/projects which bring people together from different backgrounds, ages, neighbourhoods in Rastrick 
	

	Places
	Improving the culture, environment and safety within Rastrick         

                                                                                        
	

	Training
	Training – activities/projects which help develop people’s skills and experience


	


	How does your project meet your chosen priority?

	

	What area/s of Rastrick will be covered by your project?

	

	What age group/s is the proposed activity / project aimed at?

	


	How much are you applying for?
	Total cost of your project?

	
	


	Please provide a detailed projected breakdown of the costs for your project?

If buying in services of partners or other agencies please give evidence of estimates / quotes.

	Breakdown of Costs
	£

	
	

	                                                                                                             Total
	


	What is the start date for your project and when will it be completed?

	Start


	Completed



	How will you advertise / promote your project to the chosen target audience and the wider public of Rastrick?

How will you ensure that you include the information that Rastrick Big Local is the funder in your proposed project?

	


Note : Please read carefully before you sign and submit your application.
You must be a constituted and or a formally organised group/organisation or have demonstrable plans to be working towards this with a reasonable time scale. Please attach a signed copy of your constitution and or rules with your application. If you are unsure please get in touch.

If your group/organisation is chosen to go forward you will be required:
· To enter into a contract agreement to ensure that funds awarded to your group/organisation go towards the delivery of the project that is approved.
· If there are changes to your original project plans you must inform and discuss these with the community small grants officer. If, on final evaluation of the project, there has been grant monies spent that fall outside or are significantly different from the original grant application submitted Rastrick Big Local reserves the legal right to reclaim those monies identified. 

· There is a grant conditional expectation that if you are successful in your proposed project going forward you will help promote and advertise Rastrick Big Local in all your projects activities and marketing. 

· Rastrick Big Local also expects all successful projects to be able to represent their projects in further open days, voluntary activities, marketing events etc as required, where feasible. 
PRIVACY NOTICE

Rastrick Big Local collects the information provided by you purely for the purposes of processing your Rastrick Big Local Community Small Grant application as you have requested. We need to collect this information in order to consider your request and for audit purposes. Completion of this form/sharing your information with us constitutes explicit consent from you for us to mail you for this purpose. Compliance is necessary to meet legal responsibilities.  
Your information is also stored on the Community Foundation for Calderdale (CFFC) system for the purpose of processing your application.  CFFC is registered with the Information Commissioners Office (ICO) under the provisions of the Data Protection Act 1988.

You may withdraw this consent at any time by writing to Danny Leech at the Space@Field Lane, Burnsall Road, Rastrick, Brighouse, HD6 3JT. In addition, you have the right to see what information is held about you, to have inaccurate information corrected, to have information removed from our system unless we are required by law or a statutory purpose to keep it, and the right to complain to the Data Protection Officer if you feel that your data has not been handled in accordance with the law. 

The Data Protection Officer for Rastrick Big Local is Danny leech and can be contacted on danny.leechrblvyc@gmail.com

Your name and contact details are recorded electronically on our system to maintain up to date records. This information will be kept for a maximum of six years or until such time as the data is reviewed by us or removed at your request.

Insert name of person completing this application
Name (please print)___________________________________________________
Position in the group/organisation____________________________________________________
Signature___________________________________________________________

Date____________________________

Return Application to : Danny.leechrblvyc@gmail.com


Contact telephone number:  07544 684954[image: image1.png]
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